MPUHATO YTBEPXAEHO

Ha obLem cobpaHumu MprKa3om 3aBefytoLLein
konnektuea (MpoTtokon Ne ~ MAOY "[Oetckui cag Ne 3"
oT «¥/» cmw 2012 r.) Ne  OT «6 » 2012 r.

[£ ™~ [W r.H. JaHnneHKo

MONOXEHWE
O PABOTE C NEPCOHA/TbHbIMW JAHHBIMI PABOTHUKOB
MAOY " [eTtckuii cag Ne 3m.

1. OBWWME MOJTOXEHNA

1.1. Hacrtosiwee nMonoXeHne  paspaboTaHO AN  MYHMUUMNOANbHOIO
LOLIKO/IbHOro 06pa3oBaTe/ibHOro yupexaeHus «J[etckuin cag No 3»
(manee no TekCTy - YupexpaeHue) B COOTBETCTBUM C KOHCTUTYLMEN
P®, TpypoBbiM Kofekcom P®, degepanbHbiM 3akKOHOM  «O
NepcoHanbHbIX AaHHbIX» 0T 27.07.2006 r. No 152-®3, [lepeyHem
CBEEHNN KOH(MUAEHLMANBHOIO XapakTepa, YTBEPXAEHHbIM YKa3oM
Mpe3ngeHta PP ot  06.03101997 Ne 188 wn  gpyrumu
COOTBETCTBYHLLMMM 3aKOHOAATENIbHLIMU U MPaBOBLIMU akTamu P®.

1.2. OCHOBHaa UeNb HACTOALWEro MOJNIOXKEHUA - YCTAHOBJ/IEHWE eANHOrO
nopsagka 3awmTbl NEpPcoHanbHbIX AaHHbIX PabOTHUKOB YupexAeHus
Ana obecneyeHna 3awMTbl ero npas u cBob6og npu ob6paboTke
MEepCoOHaNbHbIX  AaHHbIX, B TOM 4ucie 3alWlMTbl  NpaB  Ha
HEeNPUKOCHOBEHHOCTb YaCTHOM YXXWU3HW, INYHYIO N CEMENHYIO TanHy.

1.3.  Hactoawum TlonoxeHnem onpepenserca nNoOpAfoK  NOMy4YeHus,
06paboTKn, XpaHeHUs, nepegaynm u nb6Oro JpPyroro MCcnosb3oBaHMs
NMepcoHasibHbIX [AaHHbIX pPaboTHWKA, a TakXe BEeAEHWUA €ero JIMYHOro
[iena B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENIbCTBOM P®.

1.4. B HacTtodwem [lonoXxeHnn wncnonb3oBaHbl crefylowme TeEPMUHBL U

onpeaeneHuns:
- paboTHUK - hM3MYecKoe NULO, COCTOALLEe B TPYAOBbIX OTHOLIEHUSX C
paboTofarenem;
- pabotojaTtenb - PYKOBOAMTENb YupexfieHus 3asefywowuin MAOY
"Oetcknin cag Ne 3";
- npeAcTaBuTenb pabotopatens - pabOTHUK, Ha3HAYeHHbIA NPUKa3OM

paboTofaTens OTBETCTBEHHbIM 3a cbop, 06pabOTKYy, XpaHeHWe W nepegadvy
MepCcoHanbHbIX AaHHbIX PA6OTHUNKOB;

- MepcoHanbHble [aHHble - fwbad WUHDopmauusi, OTHocAWasca K
onpeaeneHHoOMY WM ONpeaensieMoOMy Ha OCHOBaHWM TaKoW WHhopmauun



(hmsmyeckomy nuuy (Cy6bLeKTY MNepcoHanbHbIX AaHHbIX), B TOM 4MUC/e €ro
(hamMunng, ums, OTYeCTBO, rof, Mecsl, Aata M MeCTO POXAeHWs, afpec,
CemMeinHoe, couuanbHOe, WMYLLECTBEHHOe MOM0XeHWe, o06pa3oBaHue,
npodeccus, foxoabl, Apyras nHpopmayms;

06paboTKa NepcoHanbHbIX [aHHbIX -  fdeidcTBuMA  (onepayum) C
nepcoHanbHbIMK [aHHbIMW, BKKOYas cbop, cucTtemaTm3auuio, HakomnjeHue,
XpaHeHue, yTo4yHeHue  (0BHOBMIEHME,  M3MEHEHWe),  WCMNoJib30BaHue,
pacnpocTpaHeHue (B TOM uucne rnepegady), o6esnnumBaHue, 6/10KMpOBaHMeE,
YHUUYTOXEHNE NepCcoHabHbIX AaHHbIX;
- pacnpocTpaHeHue MepcoHasbHbIX [AaHHbIX - [AeNCTBUA, HanpaB/ieHHble Ha
nepegayy nepcoHasbHbIX [aHHbIX OnpeAeneHHoOMYy Kpyry nuuy (nepegaya
MepcoHanbHbIX AaHHbIX) WAM Ha 03HAKOM/IEHWE C NepCOHaNbHbIMU AAHHbLIMU
HeorpaHM4YeHHOro Kpyra nvu, B TOM 4ucie o6HapofoBaHWe MNepCOoHaNbHbIX
JaHHbIX B CpeAcTBaxX — MaccoBOM  WMHGopmauun,  pasMelleHue B
NH(POPMALNOHHO-TENIEKOMMYHUKALUOHHBIX  CETAX  WAM  NpeaocTaBieHue
[0CTyna K MepCoHanbHbIM JaHHbIM KaKMM-1M60 UHbIM CrOCO60M;
- UCMoNb30BaHMe TMepCcoHaNlbHbIX faHHbIX - felcTBua  (onepauum) c
NepcoHa/ibHbIMU AaHHbIMW, COBEPLUAEMbIE B LENAX MPUHATUS PeLueHnin unm
COBEPLUEHUS MHbIX AEWCTBUIA, MOPOXAAKOLWMX HOPUAMYECKME MOCNEeACTBUA B
OTHOLWEHNN CcybbeKTa NepCcoHasibHbIX AAHHbIX WUAW APYTUX ANUL, IN60 WHbIM
o6pa3om 3aTparvBaroLLLMX npaBa U cBO60AbI CybbeKTa NepCcoHasibHbIX JaHHbIX
nnn Apyrunx nuu,;
- 3aWwuTa MepcoHasbHbIX fdaHHbIX - [eATe/IbHOCTb MO 06ecneyeHuto C
MOMOLLbBIO /IOKANIbHOTO PErynmpoBaHus nopsgka o6paboTKM MepcoHasIbHbIX
JaHHbIX W OpraHM3auWOHHO-TEXHUYECKUX Mep  KOH(MAeHLMaNbHOCTU
MH(popMaUMN O KOHKpPeTHOM paboTHMKe, MONy4vyeHHOW paboTogartesieM B
CBA3U C TPYA0BbIMU OTHOLUEHNAMU;
- 6/10KMpoBaHMe NepcoHanbHbIX AaHHbIX —BpPeMeHHOe npekpateHue cbopa,
cucTemaTtmsalmu, HaKOMNIeHus, NCNo/sib30BaHuUA, pacnpocTpaHeHus
NepPCOHaNbHbIX AaHHbIX, B TOM YUCNE UX Nepeaayu;
- YHUYTOXEHME MepCoHasbHbIX AaHHbIX —AeNCTBUSA, B pe3y/ibTaTe KOTOPbIX
HEBO3MOXHO BOCCTAHOBUTb  COAEpXaHMe NEepPCOoHaNbHbIX AAHHBLIX B
MH(POPMaLNOHHON CUCTEME MNEPCOHaNbHbIX [aHHbIX WM B pesynbTaTe
KOTOPbIX YHNUTOXAKTCA MaTepuanbHble HOCUTENN MePCOHaNbHbIX JaHHbIX;
- 06e3/1M4MBaHne NepcoHanbHbIX JaHHbIX - AEWCTBUSA, B pe3y/ibTaTe KOTOPbIX
HEBO3MOXHO  ONpefennTb  NPUHaANEXHOCTb  MEpPCOHaNbHbIX  AaHHbIX
KOHKPeTHOMY pPaboTHUKY;

KOH(hMAeHUnanLHas WH(opmauma  —  3TO NH(opMaLns (8
JOKYMEHTMPOBAHHOM  WAW  3/1IEKTPOHHOM  BWfAe), [AOCTYNn K KOTOpPOWA
OrpaHM4mMBaeTCAa B COOTBETCTBUN C 3aKOHOaTENbCTBOM PD.

1.5. PabOTHMKKN Mpu NOCTYM/EHUN Ha PaboTy B YupexpeHue AO/KHbI ObiTb
03HAKOMJIeHbI MOJ pacnucKy ¢ HacToAw UM onoXKeHuem.

1.6. HacTosduwee lMonoXeHne yTBepXAaeTca 3aBefyHOLWUM YUpexaeHua u
LOENCTBYET 40 MPUHATUSA HOBOTO.



1.7. Bo BCeM WHOM, He OroBOpeHHOM B HacToAweM [lonoXeHuUu
paboTogartenib W ero nNpeacTaBUTeNN, a Tak XKe PaboTHUKN YUpexaeHUs n nx
npefctaBmTeny pykosoacTteytoTca KoHcTutyumen PP, Tpy[oBbIM KOLEKCOM
P®, ®epepanbHbiM 3aKOHOM «O MepcoHaNbHbIX AaHHbIX» 152-®3 oT
27.07.2006 n ppyruMmn 3akoHodaTeNlbHbIMM UM HOPMaTUBHO-MPABOBbLIMU
akTamun PO,

2. CbOP, OBPABOTKA N 3AWLWNTA MEPCOHA/bHbIX OAHHbIX
PABOTHNKA

2.1. TlepcoHasbHble JaHHble PabOTHUKA OTHOCATCA K KOH(MAEHUMANbHOM
MH(opMaumun. TpeboBaHMS K paboTe C MepcoHabHbIMU [JaHHbIMU
paboTHMKa yCTaHOBNEHbI CT. 86 TpynoBoro kogekca P® u asnsawTca
0653aTeNbHbIMM 719 CTOPOH TPY/A0BOr0 OTHOLLEHMS.

2.2. O6paboTka NepcoHabHbIX  [JaHHbIX  MOXeT  OCYLLeCTBAATLCA
paboTofaTeneM WM ero npeAcTaBUTENsAMU TONbKO C corsacus
paboTHMKA, 3a WCK/IOYEHUEM Cc/lyyaeB, MpPeayCMOTPEHHbIX M.2.3
HacTosdwero NonoxeHus.

2.3. Cornacus paboTHUKa npu 06paboTKe ero nepcoHasibHbIX AAHHbIX HE
TpebyeTca B cyyasx, Korga:

2.3.1. O6paboTka MepcoHanbHbIX AaHHbIX pPabOTHUKA OCYLLECTBMSAETCA Ha
OCHOBaHMW (peflepasibHOr0 3akK0Ha, YCTaHaB/MBAKOLWEro ee Leb,
YCNOBUA MNOMYYEHUA MNEPCOHaNbHbIX [aHHbIX W KPyr Cy6bLeKTOoB,
NnepcoHasnbHble AaHHble KOTOPbIX noanexar o06paboTke, a TakXke
onpeaensroLero NoaHOMo4YMa pabotoaatens ero npeacTtaBuTenen.

2.3.2. O6paboTKa MepcoHanbHbIX AaHHbIX PaboTHMKa OCYLLECTBNSETCS B
Lensix MCMNoJIHeHMA [40roBopa, OAHOM M3 CTOPOH KOTOPOro SIBMSeTCH
cam paboTHUK.

2.3.3. O6paboTKa NepcoHasibHbIX [AaHHbIX PabOTHMKA OCYLleCTBNAETCA AN
CTaTUCTUYECKUX WAM  WHbIX  HAy4HbIX LeNein npu  ycnosuwu
0653aTeNbHOro 06e31M4YnBaHNSA NepCcoHanbHbIX AaHHbIX.

2.3.4. O6paboTKa nepcoHaNbHbIX [aHHbIX paboTHMKa Heobxoauma Ans
3alMTbl XXU3HU, 300POBbA WUIN UHBIX XWU3HEHHO BaXKHbIX WHTEPECOB
paboTHUKaA, eCnn NosyvyeHne cornacus paboTHMKa HEBO3MOXHO.

2.3.5. O6paboTKa nepcoHanbHbIX [aHHbIX pPaboTHMKa HeobxoAuMa Ans
[OCTaBKM MOYTOBbLIX OTMpaB/ieHUI opraHun3aunsMm rnoyYTOBON CBA3MN,
OCYLLEeCTBEHUS onepartopamu 3NEKTPOCBA3N pacyeToB c
Nnonb30BaTeNAMWN YCNYTr CBA3M 3a OKasaHHble YCNYyru CBA3W, a TaK Xe
AN PacCMOTPEHMSA NPeTeH3NIA NonbL30BaTeNen ycnyramu CBsiau.

2.3.6. OcyuwectBnsaercsd 06paboTKa NepPcoHasbHbIX [AaHHbIX pPaboTHUKA,
nognexawmx ony61MKoBaHUIO B COOTBETCTBUM C (efepasibHbIMU
3aKOHaMW.

24. Mpu noctynneHMnM Ha paboTy B  YupexpaeHnme  paboTHUK
npefocTaBnseT paboTogaTento nnu ero npeAcTaBUTENIO
nepcoHasibHble faHHble 0 cebe B JOKYMEHTUPOBAHHOW (hopMe:

- nacnopT rpaxaaHunHa P®;



- TPYAOBYI KHWXKKY, 3a WUCKMHOUYEHMEM CMyyaeB, Korfja TpyAOBOi [AOroBop
3aKMYaeTca  BhepBble  MAM  pabOTHMK Ha paboTy Ha  YyCNoOBUSIX
COBMECTUTENLCTBA;

- CTPaxoBO€e CBUAETENbCTBO rOCYAapCTBEHHOIrO MEHCUOHHOIO CTPaxoBaHus;
-NHH;

- 0OKYMEHTblI BOMHCKOIO y4yeTa - A15 BOEHHO0653aHHbIX W NNL, NOANEXaLnX
MPU3bIBY Ha BOEHHYHO C/YXO0Y;

- JOKYMeHT 06 06pa3oBaHUKN, O KBaMPUKALMM UAN HANMUYMK cneyuanbHbIX
3HaHWI NpU NOCTYNNEHUN Ha paboTy, TPeOYIOLWYH cneunanbHbiX 3HaHUA UK
cneynanbHON NOArOTOBKM;

- MeAMUMHCKOE 3aK/MiueHWe O BO3MOXHOCTW BbIMONAHATL paboTy B
YupexaeHnn no A0MKHOCTU, Ha KOTOPYH OH NocTynaeT.

2.5. MMocne TOro Kak pabortogatenem OyAeT NPUHATO pelleHWe O Mnpueme
paboTHUKa Ha paboTy B Yupex[eHue, a Takxe BNOCMeACTBMM B npoLuecce
TPYLOBON [eATENbHOCTU K [OKYMeHTaM, cofepXawum nepcoHasibHble
AaHHble PaboTHMKA, TaK Xe 6yayT OTHOCUTLCS:

- TPYA0BOV AOrOBOP M NpUKa3 0 nNpueme Ha paboTy;

- CBEAEHMSA O MOOLLPEeHUAX W HarpaxaeHuax (Hannume MNOYETHbIX FPamorT,
6narogapcTBeHHbIX MUCEM, YAOCTOBEPEHMNIA O BETEpaHCTBE 1 Ap.);

- NpUKasbl 06 N3MEHEHWW YCNOBWUIA TPYA0BOro AOr0BOPA;

- KapToyKa yHUDULNPOBAaHHOW hopMbl T-2, yTBEPXKAEHHAA MOCTAHOBNEHMEM
["ockomcTaTa Poccuum ot 05.01.2004 Ne 1,

- INYHOE Oeno;

- CBefeHMsa 0 CeMeWHOM MoJsioXeHun (CBMAETeNbLCTBO O Opake, O
pacTopXXeHnn 6paka);

- CBEIeHNA 0 Hannumun aetein (CBUAETENLCTBO O POXK/AEHNU PEOEHKA);

- CBefleHna 0 6epeMeHHOCTM XeHLWMHbI (cnpaBKa 0 6epeMeHHOCTK);

- CBefleHns 06 MHBaNMAHOCTM (YA0CTOBEPEHWE UHBANNAA);

- CBeAleHMs 0 AOHOPCTBe (CnpaBKK O cAave KPpoBW, YAOCTOBEPEHME AOHOPA);

- CBE/leHMs 0 cocTaBe CeMbM (CrpaBKa O COCTaBE CeMbM);

- CBeAleHMAa 0 A0X0[e C NpeablayLlero mecta paboTbl (CrnpaBka);

- Apyrue 4OKYMEeHTbl

2.6. Ecnn nepcoHanbHble faHHble paboTHMKA BO3MOXHO MONYYUTb TOJSIbKO Y
TpeTbeil CTOPOHbLI, TO paboTogatenb 4epe3 CBOeEro npeacTaBUTENs
yBeloM/AeT, paboTHMKAa 06 3TOM He MeHee 4em 3a TpuM paboymx [HA K
nonyyaet oT paboTHMKA NUCbMeHHOe cornacue (NM60 MUCbMEHHble 0OTKas3),
KOTOpoe TOT [AO/KEH AaTb B TeyeHMe nsTM paboumx AHeA € MOMeHTa
nonyyeHma ot paboTtogaTenss COOTBETCTBYKOLWIEro yBeAOM/eHMA. B
MMCbMEHHOM YBeAOM/IEHMM paboTofaTenb AO/MKEH NOCTaBUTb pabOTHUKa B
N3BECTHOCTb O MOCNEACTBUSIX OTKasa B [aye UM CcOrnacus Ha MNony4eHue
MepcoHanbHbIX AaHHbIX, BKAOYas 0TKa3 B NpuemMe Ha paboTy.

2.7. PaboTopaTen W ero npeacTaBuTenn, nonayvawuwine B 06paboTKy
MepcoHasibHble [laHHble paboTHUKa, 0043aHbl cobnoaatb
KOH(hMAEeHLMaNbHOCTb UH(hopMaLmn. [aHHOe MpaBWUIo0 He pacnpocTpaHsaeTcs



Ha O0OMeH nepcoHanbHbIMW  JaHHbIMKM  PabOTHMKOB B NOpAnKe,
YCTaHOBNEHHOM (hefepasibHbIMK 3aKOHaMMU.

2.8. 3awuta nepcoHasbHbIX [aHHbIX PaboTHUKA OT HenpaBOMEpPHOro Wux
MCNONb30BaHMA WM yTpaTbl 0b6ecrneymBaeTca paboTogaTeneM 3a CYET €ero
CpefcTB B NOpsfKe, YCTaHOBMEHHOM TpyAOBbIM KOAEKCOM Pd, WHbIMK
(hefgepasbHbIMK 3aKOHaMMW.

3. XPAHEHWE MEPCOHANbHbLIX JAHHbLIX PABOTHUKA

3.1. TlepcoHanbHble faHHble pPabOTHMKOB YUpeXAeHUs XpaHATCA Ha
OYyMaXKHbIX HOCUTENsSIX B KabuHeTe 3aBeAytlollero B cheuunanbHO
OTBefieHHbIX 419 3TOro wkKadax nam celidax.

3.2.  KOHKpeTHble 0653aHHOCTM NO 06paboTKe, XpaHEHWIO W Bblgaye
NepcoHasibHbIX AaHHbIX PabOTHUKOB: /IMYHbIX €N, TPYAOBbIX KHUXKEK,
MHbIX LOKYMEHTOB, OTpaXkatoLMX nepcoHanbHble faHHble pabOTHUKOB,
BO3naraloTca N0  MpUMKasy Ha  KOHKPETHbIX  MpefcTaBuTesnei
paboTogaTens v 3aKpennstTca AOMHKHOCTHbLIX UHCTPYKLUMUAX.

3.3.  CsefieHnsa 0 pabOTHUKaX YUpexAeHWs MOryT TakXe XPaHUTbCA Ha
3N1IEKTPOHHbIX HOCMTENAX, AOCTYN K KOTOPbIM OrpaHW4eH naponem.

3.4. PabotogaTens M ero npeacTtaBuTenn o06ecneymBalOT OrpaHu4veHue
AOCTyna K MNepcoHasbHbIM  AaHHbIM  PabOTHMKOB nvuaMm, He
YNO/THOMOYEHHbIM 3aKOHOM.

3.5. [ocTyn K nepcoHalbHbIM fAaHHbIM PaboTHUKOB 6€3 crneumanbHOro
paspewleHns pabotogaTens UMeKOT paboTHUKKU, 3aHMMalowme B
YupexaeHun cnegytoine gonxHOCTU:

- 4efIoNpon3BOANTENb;

- CTapwunin socnutatenb (TONbKO K MepCoHaNbHbIM AaHHbIM Mejarornyeckmnx

pPaboTHUKOB YupexaeHus);

- 3aBX03 (TONbKO K MNEepCcoHasibHbIM fdaHHbIM PaboTHWKOB MANafLLEero

06CNY>XMNBAIOLLEr0 MepcoHana YupexaeHus).

3.6. Mpu nonyyeHUM CBefEeHWIA, COCTaBNAKOLWMX MePCOHaNbHble AaHHble

paboTHMKa, BbllLenepeyncrieHHble nla UMEKT MpaBo Nony4vatb TOMbKO Te

NMepcoHasnbHble AaHHble paboTHUKA, KOTOPble HEOOXOAMMbI ANA BbINOHEHUA

KOHKPETHbIX (hYyHKUNRA, 3aflaHni npw MOJIHOM cobnofeHnn

KOH(MAEHLMNANbHOCTH.

4. MEPEJAYA MEPCOHAJIbHbBIX OAHHBLIX PABOTHUKA

4.1. Tlpun nepefgaye nepcoHasbHbIX [aHHbIX paboTHMKa paboTogartesb
ob6asaH cobnwopate cnegywowme TpebosaHus (cT. 88 Tpyposoro
Kogekca P®):

4.1.1. He coobLlaTb NepcoHasnbHble JaHHble PabOTHUKA TPETbEN CTOPOHE 6e3
MUCbMEHHOrO cornacua paboTHUKaA, 3a UCKIKYEHUEM Cy4yaeB, Korga
3TO HeobXoAMMO B LEeNsxX MnpeaynpexpeHns Yyrposbl >KU3HU U
300pOBbl0  paboTHMKA, a TakKk Xe B Cay4dasx, YCTaHOBJ/IEHHbIX
(befepanbHbIM 3aKOHOM. Y4uTbiBas, 4YTO TPYAOBOM Kogekc PP He
onpegenser KpUTepuin cuTyauuid, NPeLCTaBNAOWMNX YrPo3y >XU3HU



4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

WM 300pOBbID pPabOTHUKa, paboTodaTenb B KaXXAOM KOHKPETHOM
cnyvae penaet CaMOCTOATE/IbHYIO OLLEHKY CepbesHoCTH,
HEMWUHYEMOCTW, CTeneHM Takoh yrposbl. Ecnm  xe  nuupo,
obpaTtumBLUeecs € 3aNpocoMm, He YNOMTHOMOYEHO peaepanbHbIM 3aKOHOM
Ha Mony4YyeHne MepcoHasbHbIX AaHHbIX paboTHMKA, NM60 OTCYTCTBYET
MUCbMEHHOe cornacvme paboTHWKa, paboTogaTen 0653aH OTKas3aTb B
NpefoCTaBNeHNUN MepCOoHaNbHbIX AaHHbIX NuULy, 06paTuBLUEMYCS C
3anpocoM, W BblAaTb MNUCbMEHHOe YyBeAOMIeHMe 00 OTKase B
npeaocTaB/eHNM NEPCOHaNbHbIX AAHHbIX.

He coob6uwaTtb nepcoHanbHble AaHHble pPaboTHMKA B KOMMEPYECKMUX
Liensx 6e3 ero NMCbMEHHOIO cornacus.

MpeaynpeanTb YMNOAHOMOYEHHbIX WL, MOMAYYaKUNX MepPCoHaNbHble
faHHble OT paboTHWKA, O TOM, 4TO 3TWM [AaHHble MOryT ObITb
MCNONMb30BaHbl MWL B UENsAX, AN KOTOPbIX OHW COOOLLEHbI, U
Tpe6oBaTb OT 3TUX NWULU, NOATBEPXAEHMA TOro, 4YTO 3TO MpPaBMO
co6M10AEHO.

OcyllecTBnATb Mepefayvyy MepcoHanbHbIX AaHHbIX paboTHMKa B
npegenax ofAHoro paboTtogaTenss B COOTBETCTBMM C  HACTOSLMM
[MonoxeHunewm.

Paspewlatb A0CTYN K MepPCOHaNbHbIM AaHHbIM PabOTHUKOB TOMbKO
cneymanbHO YMOMHOMOYEHHbIM NMUAM, MPXM 3TOM YKasaHHble nuua
AO/MKHbI MMEeTb NpaBO MOny4vyaTb TONbKO Te MEPCOHalbHble AaHHble
paboTHMKA, KOTOPble HEo6XO0AUMbl AN BbINOMHEHMUA KOHKPETHbIX
(hYHKUMINA.

He 3anpawmnBatb MH(OPMALMIO O COCTOSAHMM 340P0OBbS PaboTHMKA, 3a
NCKNOYEHNEM TeX CBEAEHW, KOTOpble OTHOCATCS K BOMpocy O
BO3MOXXHOCTW BbIMONHEHNS PAOOTHMKOM TPYA0BOA (hYHKLNN.
MepenaBaTb NepcoHanbHble AaHHblIE PAa6OTHUKA €ro NpeAcTaBUTENAM B
nopsigke, YyCTaHOBMEHHOM TpyAoOBbIM KOAEKCOM W  HACTOSILMM
lMonoxeHnem, W orpaHn4YMBaTb 3Ty WHMOPMALMIO TONMbKO TEMMU
MepcoHanbHbIMW [JaHHbIMW pPaboOTHMKA, KOTOPble HEeo6XoAMMbl Ans
BbINOMHEHUSI YKa3aHHbIMW NPeACTaBUTENS MU UX QYHKLWIA.

5. OBASAHHOCTM W OTBETCTBEHHOCTb PABOTHUKA U
PABOTOOATENA

5.1.

B uenax ob6ecrneyeHns [OCTOBEPHOCTW MepPCOHasIbHbIX AaHHbIX
pPaboTHMK 0653aH:

- Npn npmnemMme Ha pa60Ty npeaocTaBUTb PyKOBOAUTENMO WUTN €ro YNOoJIHOMOYEHHbLIM
indam nonHble N AOCTOBEPHbLIE AaHHBLIE O cebe;

B Chy4dae W3MEHEHUA CBG,D.QHVIVI, COoCTaBAOWNX TMepPCOHa/IbHblE [daHHbIE

paboTHMKa,
PYKOBOAMTENO UAN €ro YNoSIHOMOYEHHbIM NNLIAM.

He3aMeaNnTeNbHO NPeAoCcTaBUTb  AaHHYHO MHhopPMaLINIO

5.2. PaboTtogatenb 1 ero yrnosHOMOYeHHbIe NpeAcTaBUTENN 0653aHbl:
5.2.1. OCyLecTBNATb 3aWUTY NMepPCoHaNbHbIX AaHHbIX PaboTHUKA.
5.2.2. O6ecneynTb XpaHeHNe NEePBUYHON YUYETHOI AOKYMEHTaUMUN Mo yyeTy



Tpyfa W ero onnaTbl, K KOTOPOM, B YaCTHOCTW, OTHOCATCS AOKYMEHTbI MO Y4YeTy
KagpoB, AOKYMEHTbI MO Y4YeTy MCMONb30BaHWA paboyero BPeEMEHU U pacyeToB C
paboTHMKOM MO onnaTe TpyAa v ap.

5.2.3. 3anofiHeHne JOKYMeHTaLun, cofepxKalleil nepcoHanbHble AaHHbIe
paboTHMKaA, OCYLLECTBNATb B COOTBETCTBME C YHUPUUMPOBAHHLIMW QopMamu
MepBMYHON Y4YeTHOW [AOKYMeHTauum no Yy4yeTy Tpyga W ero onnatol,
YTBEPXAEHHbIMM NnocTaHoBeHnem "ockomcTata Poccmun ot 05.01.2004.

5.2.4. B nopsaake, npefyCMOTpPeHHOM CT. 14 ®deaepanbHOro 3akoHa «O
MepCcoHanbHbIX [JaHHbIX», CO06WMUTL paboTogaTtentd WAM  ero  3aKOHHOMY
NPeaCTaBUTEN0 MHMOPMALUIO O HaIMYMKU MepCOoHaNbHbIX AaHHbIX, OTHOCSLLMUXCS
K paboTHMKY, a TakKXe NpefoCcTaBUTb BO3MOXHOCTb O3HAaKOMJIEHUS C HUMU NpW
obpallleHMn paboTHMKA WA €ro 3aKOHHOro npefcTaBuTens, NM60 B TevyeHue
[ecATV paboumx AHei ¢ JaTbl NOMyYeHWs 3anpoca paboTHMKA WAN €ro 3aKOHHOTO
npeacTaBuTeNs.

5.2.5. B cnyyae oTkasa B NpeAocTaBfeHNN paboTHUKY WU ero 3aKOHHOMY
npeacTaBuUTeNt0 MpU obpalleHnn NM60 nNpy NoSyyYeHUW 3anpoca paboTHUKa WK
ero 3aKOHHOro npeAcTaBuUTeNs UHHDOPMaUMN O HAJIMYUM MePCOHaNbHbIX AaHHbIX O
paboTHMKe, a TakKXe TakKUX MepCcoHaNbHbIX faHHbLIX AaTb B MUCbMEHHOMW (hopme
MOTUBMPOBAHHbLIA OTBET, COAEPXALLMIn CCbIIKY Ha MOoJioXeHne 4. 5 crT. 14
depnepanbHOro 3akoHa «O MepcoHaNbHbIX [aHHbIX» WA MHOro defepanbHOro
3aKOHa, SIBMIAIOLLEroCcs OCHOBaHMEM [N TAKOro 0TKasa, B CPOK, He MpeBbILLatoLLnin
cemum paboumx [fHed cO [HA o6palleHns paboTHMKA WM ero 3aKOHHOro
npeacTaBuTens, NM60 ¢ AaTbl MONy4vYeHUs 3anpoca paboTHMKA MM ero 3aKOHHOIo
npeacTaBuUTeNs.

5.2.6. be3B0o3me3HO NpesocTaBnTb PaboTHUKY UK ero 3aKOHHOMY
NnpeAcTaBUTENI0  BO3MOXHOCTb O3HaKOMJ/IEHUA C  MePCOHa/IbHbIMU  AaHHbIMU
paboTHMKA, a TakKe BHECTM B HUX HEOOXOAMMble M3MEHEHWS, YHUUTOXUTbL WK
O6NOKMPOBATb COOTBETCTBYIOLLME MepPCOHa/bHbIe AaHHble MO0 MpeaocTaBeHUN
pabOTHMUKOM WM €ero 3aKOHHbIM MNpeAcTaBUTeNIeM CBeAeHWI, NOATBEPXAAKLWNX,
YTO NepcoHanbHble fAaHHble PaboTHMKA ABASAKOTCA HENOMHbIMU, YCTapeBLUIMMMU,
HeJOCTOBEPHbIMMN, HE3aKOHHO MOJlyYeHHbIMWU. O BHECEHHbIX W3MEHEeHUAX |
NPeAnpUHATLIX Mepax paboTogaTenb WAM ero YnosHOMOYeHHble nuua 06s3aHbl
yBeJOMUTL paboTHMKA WM ero 3aKOHHOro npeAcTaBUTeNs W TPETbUX N,
KOTOPbIM NepcoHanbHble JaHHble paboTHUKA 6blM NepefaHsl.

5.2.7. T1o NnUCbMEHHOMY 3asB/IeHNI0 paboTHMKA He NOo3jHee TpexX AHeln Co AHS
nofaym aToro 3asB/ieHUs BbljaBaTb NocnefgHeMy KONUW LOKYMEHTOB, CBA3aHHbIX C
paboTon (Konuu npukasa o npuemMe Ha paboTy, NPUKa30B O NepeBofax Ha Apyryto
paboTy, npukasa 06 YBONbHEHUW C PabOTbl; BbIMUCKM W3 TPYLOBOW KHWKKN).
Konun [O0KYMEHTOB, CBfi3aHHbIX C paboTou, 3aBepsitoTCcAa paboTodaTenem
Hagnexalinm o6pasom 1 npegocTaBnstoTcs paboTHUKY 6e3B03ME3[HO.

5.2.8. B uenax obecrneyeHnss COXPaHHOCTW LOKYMEHTOB MO IMYHOMY COCTaBy
YBO/IbHAEMbIX PabOTHMKOB B C/lyyae peopraHu3aunumn n NMKBMaaumsa YupexaeHus,
a TakXe cOUManbHOM 3alMLLLEHHOCTM PabOTHUKOB, BbIMOMHAKOLWMX pPaboTy no
TPYAOBOMY A0Or0OBOpPY, BK/KOYaTb B CBOM Yy4ypeauTesibHble [LOKYMEHTbl npasusa
yyeTa U COXPaHHOCTU JOKYMEHTOB MO JIMYHOMY COCTaBy, a TakXXe CBOEBPEMEHHOM



nepegayM WX Ha TrOCYAapCTBEHHOE XpaHeHWe npu  peopraHusauum  wmm
NMKBMAaUMmM opuguyeckoro nuua (pacnopsxkeHve [llpasutensctea P® ot
21.03.1994 Ne 358-p «O6 ob6ecneyeHUM COXPaAHHOCTU LOKYMEHTOB MO JIMYHOMY
COCTaBy»).

5.2.9. B cnyyae peopraHusaumn nam TUKBMAaLNUN YUpexkieHNsa yyeT u
COXPaHHOCTb [AOKYMEHTOB MO /IMYHOMY COCTaBy TMOPAAOK nNepefaynm MX Ha
rocyfapCTBeHHOe XpaHeHuWe OCYL,ecTBNATL B COOTBETCTBUM C MpasBuiamu,
npeayCcMOTPEHHbIMWN yUYpeanTeibHbIMU LOKYMEHTaMMU.

5.3. B uensx obecneyeHns npas 1 cBobog paboTHMKA paboTodaTeNb U ero
npeactaButenn npu 06paboTKe MNEpPCcoHaNbHbIX [aHHbIX pPaboTHMKa 006s3aHbl
cobnoaatb cnegyrouine TpeboBaHms:

5.3.1. O6paboTka nepcoHanbHbIX [aHHbIX paboTHMKa OCYLLeCTBNAETCA
NUCKNOUYNTENBHO B Uensx obecrnevyeHUs COOMOAEHMA  3aKOHOB M UHbIX
HOPMaTUBHbLIX MNPaBOBbIX aKTOB, COAEWCTBMM pPabOTHUKY B TPYAOYCTPOWUCTBE,
00y4YeHUM W NPOABMXKEHUM N0 Ccnyxbe, obecneyeHne NMYHOM 6€30MACHOCTM
paboTHMKA, KOHTPONA KO/MM4YecTBa W KayecTBa BbINOMHAEMOW paboTbl U
obecneyeHna COXpPaHHOCTU UMYyLLLecTBa paboTogartens, paboTHMKA U TPETbUX NULL.

5.3.2. Tlpu onpegeneHnn obbvema W cofepXaHus obpabdaTbiBaeMbIX
NMepcoHanbHbIX JaHHbIX paboTHUKa paboTofateslb U ero NpefcTaBUTeNIN LO/MKHbI
PyKoBOACTBOBaTbCA KoHCTUTYUMnein PP, TpyaoBbiM Kogekcom PP, degepanbHbIM
3aKOHOM «O nepcoHanbHbIX AaHHbIX» oT 27.07.2006 Ne 152-®3 ©“ WHbIMU
(hegepanbHbIMU 3aKOHaAMW.

5.3.3. Bce nepcoHanbHble pJaHHble paboTHUKa paboTojaTenb W €ro
npefactaBuTenn o06a3aHbl  NofyyaTb TOMbKO JIMYHO Yy  paboTHMKa. Ecnm
NMepcoHasibHble [aHHble pPaboTHUKA BO3MOXHO MOMYYUTb TONILKO Y TpPeTbein
CTOPOHbI, TO PabOTHMUK [O/MKEH OblTb yBeAOM/IEH 06 3TOM 3apaHee W OT Hero
JOMKHO ObITb  MOMYy4YeHO MNUCbMeHHOe cornacve. PaboTtogatefs U €ro
npeacTaBuUTeNIn  [AO/DKHbI  CO0OWMTL PaboOTHMKY O LUenax, npegnosiaraeMbix
MCTOYHMKAX W Ccrnocobax MonyvyeHUss MepcoHasbHbIX [aHHbIX, XapakTepe
nognexawmx mMofiyYeHUO MepcoHaNbHbIX [aHHbIX (Hanpumep, odopmaeHue
3anpoca Ha npeXHee MecTo paboTbl paboTHWKA B LENAX BbISCHEHUS €ero
npodeccMoHanbHbIX Ka4yecTB, 3anpoca B y4yebHOe 3aBefeHMEe O MNOASIMHHOCTU
AOKYMeHTa 06 o6pasoBaHuM K T.M.) WU MNOCNEeACTBMAX OTKaza paboTHWKa p[aTb
MUCbMEHHOEe cornacue Ha nUx nony4veHue.

5.3.4. Pabotogatenb W ero npefcTaBuUTE/IM He WMEKT npasa Mnoayyvyatb W
0bpabartbiBaThb MepcoHa/IbHbIE AaHHble PabOTHUKA O ero MOMUTUYECKUX, PeUTUO3HBIX
N UHBbIX YOEXAEHMSAX N YaCTHON XM3HW. B cny4yasx, HENOCPeACTBEHHO CBA3AHHbLIX C
BOMpocaMu TPYAOBbLIX OTHOLLEHWI, B COOTBETCTBUM CO CT. 24 KoHCcTUTYyumMm PO
PYKOBOAWTENb W €ro npefcTaBuTeN Brpase MNosy4vaTb U 06pabatbiBaTb AaHHbIE O
4aCTHOW XWU3HM PaboTHMKA TONbKO C ero NMCbMEHHOr0 cornacus.

5.3.5. Pabotogatens W ero npeacTtaBuTeNln He WMMeEKT MpasBa nosy4vatb WU
cSpftSTtTHIBCVTL Ngp??TWrATrITTTTo AONUTOrO rnPrn UTTPUPTQP O T\6TTTPPT1}PHH1-NY
00beANHEHNAX WNN ero NPog)COH3HON AeATeNbHOCTU, 3a UCKIHYEHUEM Cyudaes,
npefyCcMOTPeHHbIX egepasibHbIM 3aKOHOM.



54.  Jlwua, BWHOBHblIe B HapYLIEHWN HOPM, PerynnpyroLmnx nosayyveHue,
00paboTKy M 3aWuTy MepcoHaNnbHbIX fAaHHbIX paboTHWKA, MPUBEKAKOTCH K
AVNCLMNNHAPHON U MaTepuasibHON OTBETCTBEHHOCTM B MOpPAAKe, YCTAHOB/IEHHOM
TpyfLoBbIM KOoZekcOM P® 1 uvHbIMKM  (pefepasibHbIMX  3aKOHaMW, a Takxe
MPUBNEKAIOTCA K  TPaXK4AHCKO-MPaBOBOW, aAMUHUCTPATMBHOW U YrONOBHOW
OTBETCTBEHHOCTM B MOPSAAKE YCTAHOB/IEHHOM (PefiepaibHbIMUN 3aKOHaMW.

5.5. HenpaBOMepHbIA 0TKa3 PYKOBOAWUTENS YUPEeXAEHUS WUCKAYUTb UK
NCNpaBuUTb MePCOHa/IbHbIE AaHHble paboTHMKA, a TakXke /060e MHOe HapylleHue
npaB paboTHMKA Ha 3awMTy MepCoOHaNbHbIX [AAaHHbIX BNeYeT BO3HWKHOBEHWE Y
paboTHMKa npaBa TpeboBaTb YCTPAHEHUS HapyLIeHWA €ero npas M KOMMeHcauum
MPUYMHEHHOIO TaKUM HapyLLeHVemM MOPasibHOro Bpesa.

5.6. PabOTHMK HeceT OTBETCTBEHHOCTb 3@ [JOCTOBEPHOCTb [OKYMEHTOB,
COCTaBNAKOWMX ero nepcoHasibHble [aHHble, B MNOPsALKe, YCTAHOB/IEHHOM
3aKOHOAaTeNbCTBOM P®.

5.7. Nnua, BWHOBHble B HapyweHun TpeboBaHu deaepanbHOro 3akoHa «O
MepCoHaNIbHbIX AAaHHbIX», HECYT TpaXKAaHCKYH0, Yron0BHYH, agMUHUCTPATUBHYIO,
AVCUMMIMHAPHYKO U WHYKO  NPefyCMOTPeHHYH  3aKoHoAaTenbCcTBOM PP
OTBETCTBEHHOCTb.

6. NMPABA PABOTHUKA MO 3AWLNTE MEPCOHANTbHbLIX JAHHbBIX

6.1. PabOTHMK WMeeT MpaBO Ha MONYYeHUe CBeAeHWW O CBOMX MNepCOHasIbHbIX
AaHHbIX, HAXOAALWMXCA Ha XpaHeHWW Yy paboTtogartens U ero YnosHOMOYEeHHbIX N,
TpeboBaTb YTOYHEHWA CBOMX MNEPCOHabHLIX [aHHbIX, WX O/IOKUPOBAHUA WK
YHUUTOXEHUss B C/lyyae, €CAN  OHW  ABAAKOTCA HEMo/HbIMW, YCTapeBLINMN,
HeLOCTOBEPHLIMU, HE3AKOHHO MOTyYeHHbIMU WX He ABNSKOTCA HEeOoOXO4MMbIMU A/1S
BbINO/IHEHNEM pPabOTHMKOM CBOMX TPYLOBbIX (YHKLUMIA, a Takke MNpUHUMATb
npefyCMOTPEHHbIE 3aKOHOM Mepbl MO0 3aLinTe CBOUX MPas.

6.2. CBefeHNA 0 Ha/IMuUU MEePCOHa/IbHbIX AAaHHbIX LO/DKHbI OblTb MPeAoCTaB/eHbl
paboTHWKY MO €ero 3anpocy B AOCTYMNHOW (hOpMe, B HUX He [LO/DKHbI COAepXaTbCs
nepcoHasbHble faHHble ApYyruX paboTHUKOB.

6.3. loCTyn K CBOMM MepCOHa/IbHbIM AaHHbIM MPeaocTaBniseTcad paboTHUKY UK ero
3aKOHHOMY NpefcTaBuTeNt0 paboTogaTesieM WM ero YrnoJSIHOMOYEHHbIMU fIMLamu
npu obpaiwieHnn Mbo npu nosyyeHUr 3anpoca paboTHUKA WM ero 3aKOHHOro
npeacTaBmTens. 3anpoc  [O/HKEH CoAepXaTb HOMep OCHOBHOIO [AOKYMEHTa,
YLOCTOBEPAIOLLEr0 JINYHOCTb pPaboOTHMKA WM ero 3akOHHOro MnpeacTaBUTeNs,
CBEAeHMA O paTe Bbl4ayM YKasaHHOro [OKYMeHTa W Bbl4aBLUEM €ro opraHe w
COBCTBEHHOPYYHYO MOANMUCH PabOTHUKA UM ero 3aKOHHOT0 npefcTasuTens. 3anpoc
MOXXET ObITb Harnpas/ieH B 3/IEKTPOHHOW popme M NognucaH 31eKTPOHHOW LUPPOBOM
NOANUCLIO B COOTBETCTBMM ¢ 3aKOHO4aTeIbCTBOM P®.

6.4. B uenax obecneyeHus 3alUWUTbl MEPCOHANbHBIX [AaHHbIX, XPaHAWMUXCA B
YupexzaeHuu, paboTHUK NMeeT NpaBo Ha:

6.4.1. TloNHY0 MHMOPMALMIO O COCTOSAHUM CBOMX MEPCOHANIbHbIX AaHHbIX WU
06paboTKe 3TUX AaHHbIX paboTodaTenem 1 ero yrnosHOMOYEHHbIMY ULAMN.

6.4.2. CBO6OAHbIN GecnnaTHbIi AOCTYN K CBOMM MEPCOHa/IbHbIM [aHHbIM, BK/OYas
MpaBo Ha MNONyYeHWe KOMWIA NGO 3anucK, cofepallerd nepcoHasibHble AaHHble



paboTHMKa, 3a WCK/OYEHVWEM  C/lyvyaeB, MNPeAYCMOTPEHHbIX  (efepasibHbIM
3aKOHOAAaTeNbCTBOM.

6.4.3. OnpegeneHne npeacTaBuTeNei 4N 3aLlMTbl CBOMX NePCOHaNIbHbIX AaHHbIX.
6.4.4. TpeboBaTb WCK/IOYEHNE WM  UCNPaB/IEHWE HEBEPHbIX MWW  HEMOMHbIX
MepcoHasIbHbIX JaHHbIX, a TaKXKe AaHHbIX, 06paboTaHHbIX C HapyLLeHMeM TpeboBaHUi
(hesepanibHOro  3akoHogatensctBa. [lpy  OTKase  pyKoOBOAUTENs WM ero
npeacTasuTenier UCKMOYNUTL AN UCNPaBUTL NePCOHasbHbIe AaHHble pabOTHUK UMeeT
npaBo 3asBUTb B MWCbMEHHOW (opMe PYKOBOAWUTEND O CBOEM Hecornacum c
COOTBETCTBYHOLMM 0O0CHOBaHWEM Takoro Hecornacus. [lepcoHanbHble [aHHble
OLEHOYHOro xapaktepa paboTHMK WMeeT npaBO  [AOMOJIHATL  3asB/IEHUEM,
BbIpaXXatoLLMM ero CO6CTBEHHYO TOUKY 3PEHMS.

6.4.5. TpeboBaTb 00 W3BELLEHUN PYKOBOAUTENEM WM €ro YnoSHOMOYEHHbLIMY
NNUamMmn BCEX /UL, KOTOPbIM paHee OblM COO6LLEHbI HEBEPHbIE WM HEMOJHbIE
nepcoHasibHble JaHHble paboTHUKA, 060 BCEX MPOU3BELAEHHbIX B HUX WUCKIHOYEHUSX,
NCNPaB/IEHNAX NN LONOHEHNAX.

6.4.6. O6xanosaTb B Cyf Nt06ble HenpaBOMepHble AeACTBUA WM 6e3nenCTBUS
PYKOBOAWUTENA UM €ro YNONHOMOYEHHbIX NIAL NPU XpaHeHuU, 06paboTKe W 3awmTe
ero nepcoHasibHbIX JaHHbIX.



